TOWN OF SAN ANSELMO

BUILDING OFFICIAL/ENGINEER
(SENIOR ENGINEER)

DEFINITION

To perform difficult and complex professional engineering work in checking building plans and
designs to ensure compliance with codes, ordinances, and regulations; to provide quality customer
service assistance to architects, engineers, contractors, property owners and the general public
regarding construction requirements, to perform a variety of office and field engineering work
related to design, review, and administration public works projects; and to oversee and direct the
Town’s building maintenance and building inspection/code enforcement functions.

SUPERVISION RECEIVED AND EXERCISED

Receives general direction from the Director of Public Works; may receive technical and
functional supervision from other management staff.

Exercises direct supervision over assigned technical and maintenance staff, and exercises technical
and functional supervision over professional and clerical staff as appropriate.

EXAMPLES OF DUTIES - Duties may include, but are not limited to the following:

Check building plans, including specifications and calculations for compliance with applicable
codes and ordinances; provide customer service to architects, engineers, contractors and property
owners in person, on the telephone, and in the field, in gaining compliance with structural design,

grading, soils reports, energy standards and general conformity to applicable ordinances, laws and
state building codes.

Review plans and specifications for conformance to applicable planning and zoning requirements,
and explain and interpret requirements and restrictions; make recommendations regarding
revisions to Town codes; check plans to determine loading on roofs, walls and floors; check size
and spacing of beams, rafters and joists, amount and size of reinforcement in concrete members,

type of structural connections and adequacy of design to meet earthquake, wind load, material
stress and Title 24 requirements;

Perform independent analysis when required to verify the adequacy and safety of questionable
designs; issue permits after plan review approval; make field inspections as appropriate; advise
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TOWN OF SAN ANSELMO
Building Official/Engineer (cont’d)

Establish and maintain effective working relationships with those contacted in the course
of work.

Experience and Training
Experience:
Five years of increasingly responsible professional experience performing engineering plan
checking of residential and industrial or commercial building designs and plans (experience
in design and administration of municipal public works projects is desirable), including two
years of supervisory responsibility.
Possession of valid certification as a Plans Examiner as issued by the International

Conference of Building Officials (ICBO) may be substituted for up to one year of
experience as described above.

Training:

Equivalent to a Bachelor’s degree from an accredited college or university with major
course work in civil engineering or a related field.

Possession of a valid certificate of Registration as a Civil Engineer or as a Structural Engineer as
issued by the California State Board of Registration for Professional Engineers and Land
Surveyors.

Possession of valid certification as a Plans Examiner as issued by the International Conference of
Building Officials (ICBO) is highly desirable.

Possession of, or ability to obtain, a valid California driver’s license.
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