TOWN OF SAN ANSELMO
LEADWORKER/FIELD SUPERVISOR

DEFINITION

To plan, organize, direct and supervise field operations in the construction, repair, and
maintenance of Town streets, parks, and related facilities according to area of assignment; and
to perform a variety of highly skilled and technical tasks related to area of assignment.

DISTIN HING CHARACTERISTICS

The Leadworker/Field Supervisor level recognizes positions that: perform full first-line
supervisory responsibilities including planning, assigning, and evaluating the work of
subordinates; are responsible for oversight of outside contractors on various projects within
area of assignment; and administer programs as appropriate within assigned operations.

SUPERVISION RECEIVED AND EXERCISED

Receives direction from management personnel.

Exercises direct supervision over assigned maintenance personnel; may exercise technical and
functional supervision over volunteers, Court-assigned community service workers, and others.

EXAMPLES OF DUTIES - Depending on area of assignment as designated below, duties
may include, but are not limited to, the following:

treet Maintenance

Participate in and perform Street Division construction, repair, and maintenance duties
requiring a high level of skill, independent judgement, and knowledge (of) Town roads and
drainage systems, installation and marking of traffic control signage, and operation of various
types of heavy equipment.

Perform semi-skilled tasks and manual labor in activities such as digging out potholes, raking
and spreading asphalt, oiling and patching streets, cleaning ditches and culverts, laying
drainage pipe, mixing and pouring concrete, performing routine welding; and
painting/installing traffic signs and markings.

Recommend and assist in the implementation of Street Division goals and objectives;

Iwts.asg







TOWN OF SAN ANSELMO
Leadworker/Field Supervisor (cont'd)

Plan, prioritize, assign, supervise, and review the work of field staff involved in Parks
Department maintenance activities; as assigned, direct activities of the Parks Department in
the absence of the Parks Superintendent.

Evaluate operations and activities of assigned responsibilities; recommend improvements and
modifications; maintain pertinent records and prepare various reports on operations and
activities.

Participate in budget preparation and administration; prepare cost estimates for budget
recommendations; submit justifications for personnel, supplies, materials, and equipment;

monitor and control expenditures within assigned project/program areas.

Participate in the selection and evaluation of staff;, provide or coordinate staff training; and
recommend discipline and implement discipline procedures as directed.

Answer questions and provide information to the public; investigate complaints and
recommend corrective action as necessary to resolve complaints.

Build and maintain positive working relationships with co-workers, other Town employees
and the public using principles of good customer service.

Perform related duties as assigned.

MINIMUM QUALIFICATIONS

Street Maintenance

Knowledge of:

Principles and practices of road and drainage system construction, maintenance, and
repair; and traffic control signage.

Equipment, tools and materials used in road and drainage system construction,
maintenance, and repair; and traffic control signage.

Principles of supervision, training, and performance evaluation.
Principles of budget monitoring.
Principles and practices of work safety.

Pertinent local, State, and Federal laws, ordinances, and rules.
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